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	RDS Toolkits: change request form - example
	



	Change Request No:


	


	Change Requested By:


	
	Change Request Date:


	

	Item(s) to be changed:


	

	Reason for Change (s):  



	Current Situation:



	Change (s) Required:

Additional information on change required and rationale.



	Risk assessment
	[image: image1.jpg]Results of assessment of risk that change(s) will negatively affect  safety and performance of the resource – high, medium & low).  



	Date Change Effective
	

	APPROVALS:

(Applicable Approval Only)

	
	

	Originator:  Name/Position/Signature

	

	Approved:   Name/Position/Signature

	

	QMR:          Name/Position/Signature

	

	

	Change Implemented By
	
	Date
	


To be completed by QMR
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